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1. OBIIMUE IMOJIOXEHHA ST

1.1.  Hacrosmee IlonoxkeHue ompemenseT MOpAmnoK (HOPMHUPOBAHHS
3JICKTPOHHOH HH(MOPMALMOHHO-00pa30BaTebHON Cpefbl (maiee IO TEKCTY -
OUOC)  YactHOoro  00pasoBaTENBHOrO  YUPEXKIEHUS  JONOIHHTEIBHOIO
npodeccHoHanbHOro 06pa3oBanus «I'a3npoM KOPIOPATHBHEIN HHCTHTYT» (fanee
o TekcTy - WHCTHTYT), TpeOOBaHHMA K TEXHHYECKOMY, TEXHOJOTHYECKOMY H
TEeJIEKOMMYHUKAIIMOHHOMY obecrniedeHmo (yHkumonupoBanus DUOC, mopsmox
AOCTyTIa K HeH, a TakxKe IMOPsJ0K TeXHHIeCKOH Mmoanepixku moib3osarenein JUOC.

1.2. IonokeHne sBiserca OOS3aTENBHBIM JUIL  BCeX OOyYarOIIuXcs,

npenojaaBareneil ¥ paboTHukos MucTutyTa, SBrIstomuxcs nons3osaresaymu SOUC.

2, HOPMATHUBHBIE TOKYMEHTBI

2.1. ITonoxeHne pa3paboTaHo B COOTBETCTBHH C:

- OenepanbHBIM 3aKOHOM or 29 pekabps 2012 r. Ne 273-@3 «06
obpaszoBanun B Poccuiickoit @eepaniummn»:

- Ilpukazom MunncrepcTBa 00pa3oBanus i Hayku Poccuiickoii @enepanun
oT 9 smBaps 2014 r. Ne 2 «OG6 yrBepkmenun Ilopska IpUMEHEHHs
OpPraHH3allMsMH,  OCYLIECTBIAIOIIMMU  0Opa3oOBATENbHYIO  IESTEBHOCTS,
3JIEKTPOHHOTO O0y4YeHHs, JUCTAaHIHMOHHBIX OOpa30BATENBHBIX TEXHOIOTUH IpH
peain3alnuy 00pa3oBaTENbHBIX IPOTPaMM»:

- Ilpuxazom ®exmepanpHoit ciayk0b Ho Hax30py B cdhepe obpazoBaHusA H
Haykn oT 29 mas 2014 r. Ne 785 «O6 yTBeprkieHun TpeGOBaHMII K CTPYKType
O(HIMANBHOrO cafiTa 00pa3oBaTeNbHOW OpraHW3aldd B MH(GOPMAIMOHHO-
TEJICKOMMYHUKaMOHHON ceTH «lHTepHeT» M ¢opmary mpencrapBiieHHs Ha HEM
HHQOpMALUK»:

- YcraBom MHCTHTYTA.

3. OCHOBHBIE IOHATH S, UCITIOJIB3YEMBIE B IIOJIOXKEHUH
3.1. OmextponHas HWH(OPMalMOHHO-0OpasoBatensHas cpema (DUOC)
WHCTUTYTa - 3TO MHTEIPMPOBAHHAs cpela UH(POPMAHOHHO-00pPA30BATENLHEIX

pecypcoB (3NeKTpOHHBIE OHOIHOTEKH, MHPOPMALMOHHO-YIIPABISIOINE CHCTEMBI,



o0y4aromye CHCTeMBl M  I[POrpaMMsbl), IIPOrPAMMHO-TEXHHYECKMX U
TEJIEKOMMYHUKAIMOHHBIX CPENICTB, IPAaBUI €€ NOAICPIKKH, aIMAUHUCTPUPOBAHUS U
HCTIONIb30BaHMs,  obOecreuuBaromas  HHOOPMALMOHHYI  HONOEPXKKY  H
OpraHu3alKio y4eOHOTo Ipolecca, HayuHBIX UCCIEHOBAHMM, KOHCYIbTHPOBAHHE
obyyvaromxcs B MHcTHTYTE.

3.2.  DIeKTpOHHBIH MH(GOPMALHOHHBIA pecypc (maiee mo Tekcry - JUP) -
HCTOYHMK MH(POPMAIUH, [101530BaHHE KOTOPHIM BO3MOXKHO TOJNBKO IIPH IIOMOIIH
KOMIIBHOTEPA MIIM HHOTO JIEKTPOHHOTO YCTPOUCTBA.

3.3. ONeKTPOHHEIN 00pa3oBaTeNbHBIA pecype (manee moT Tekery - DOP) -
00pa3oBaTenbHEI pecype, NPEACTABIEHHBIN B 3JIEKTPOHHO-IHpPOBOH (Gopme H
BKJIFOYArOIIMK B cebfd MdaHHble, MHGOPMAIHIO, IPOrpaMMHOE OOecIeueHHte,
HeoOXOoUMBIe IS €T0 UCIIOIB30BAHKS B IIPOLECCce 00yUeHHUs

3.4. Bremnune cepBucel (Momynw) - OHMP uw DOP, K KOTOpEIM
IIONIB30BATENIM  HMEIOT JOCTYI C J000ro KOMIBIHOTEpa, KOTOPBIH HMeeT
NOAKIIOYEeHHe K ceTH MHTepHEeT, Kak BXONAMWHM, TaK M HE BXONSIIMHA B
KOPITOPAaTUBHYIO JIOKATBHYIO CETh.

3.5. Buyrpennue cepBucel (Momymu) - OHWP um D0P, K KOTOpEIM
[IOJIB30BATEIM MMEIOT AOCTYIl TOJIBKO BHYTPHU KOPIIOPATHBHOMN JIOKAIBHOH ceTH

u/unu UuTpaner.

4. HA3HAYEHUE u COCTABHBIE YACTH JEKTPOHOM
HH®OPMAIIMOHHO-OBPA30OBATEJIBLHOM CPE/bI

4.1. SneKTpoHHas HHPOPMAIMOHHO-00pa30BaTe IbHAs Cpe/ia IPeHa3HaYeHa JJIs:

4.1.1. HudopmanuoHHoro obecreueHnss 00pa30BaTENBHOIO IIPOIECCA IO
peanu3yeMbIM 00pa3zoBaTeNbHBIM IporpaMmam JOTIOTHUTEIHHOTO
IpO(eCCHOHANTBEHOTO 00pa30BaHK

4.1.2. O6ecneyeHus OCTyIa 00yUaIOMMXCS K:

- y4eOHbIM I1aHaM, pabouuM IporpaMMaM JUCIUILINH (MOLYJIel), IPaKTHK;

- H3[JaHHAM OJICKTPOHHBIX OHMONMOTEYHBIX CHCTEM W  IIEKTPOHHBIM

00pa3oBaTeNbHEIM pecypcaM, yKa3aHHBIM B pabodmX IporpaMmax;



- ()OPMUPOBAHHIO BIEKTPOHHOrO MOPTHOIMO OO0YYAIOIIErOCsH, B TOM YHCIIE
coxpaHeHrne paboT oOydaromerocs, peleH3Md W OLEHOK Ha 3TH paboTHl CO
CTOPOHBI JIFOOBIX YYaCTHUKOB 00pa30BaTeIbHOIO IIpolecca;

- B3aUMOJIEHCTBHIO MEXIY YIaCTHHKaMH 00pa30oBaTEIbHOTO IIPOLECcca, B TOM
YHUCIe CHHXPOHHOMY M (MJIM) ACHHXPOHHOMY B3aUMOJEHCTBHIO IOCPEICTBOM
Certu «uTepueT;

4.1.3. Qukcauuud Xxojga 00pa30BaTeNILHOTO  MpPOLECCa,  PEe3YJLTATOB
IIPOMEKYTOYHOH aTTeCTAllK 1 PE3yIbTATOB OCBOCHHUS MIPOTPAMM CIIYIIATEIIM;

4.1.4. TlpoBeneHus BCEX BHAOB 3aHATHH, MPOUEAYpP OLEHKH pPe3yJbTaToB
00yueHus, peanu3alys KOTOPBIX IIPeIyCMOTPEHa ¢ MPUMEHEHHEM 3JEKTPOHHOTO
00y4YeHHsl, NMCTAHIMOHHBIX 00pa30BATENbHBIX TEXHONOTMH (MPH HATHYHH
SIIEKTPOHHOTO  00y4YeHMs W (WIM) TpPH IPUMEHEHHWH JIHUCTAHI[MOHHBIX
00pa3oBaTeNbHBIX TEXHOJIOTUH B HCTHTYTE);

4.1.5. OOGecneveHuss JOCTyIa HAyYHO-TIEAArOrHYECKHX pPAOOTHUKOB H
paboTHUKOB MHCTHTYTa, HE3aBUCHMO OT MECTa WX HAXOXKICHHUS, K SIEKTPOHHBIM
MHQOPMaMOHHEIM ~ pecypcaM, OJEKTPOHHBIM — 00pa3oBaTeNbHBIM — pecypcam
IIOCPEICTBOM WCII0JIb30BAHHS HH(QOPMAIIHOHHO-TEJIEKOMMYHUKAIIMOHHEIX
TEXHOJIOTHH B CEPBHUCOB;

4.1.6. lloBeimenus 5POEKTHBHOCTH W KadecTBa 00pPa30BaTEILHOIO
npouecca B MHCTHTYTE.

4.2. OUOC HHCTHTyTa COCTOMT W3 CIEIYIOIIMX BHEIUHUX M BHYTPEHHUX
CepBHUCOB (MojTyJIel):

BHEIIIHUE CEPBUCHI:

4.2.1. bubmuoreyHO-HHOOPMAIHOHHEIE peCypCHI, obecrieguBaromue
WHJMBUIYaJIbHbI HEOrPaHHYEHHBIA JOCTY K 3JEeKTPOHHO-OMOIMOTEYHOH
CHCTeME M D3JICKTPOHHBIM OHOIHMOTEKaM, COAEPKAIlMM WM3JaHHsd OCHOBHOMH
JUTEpaTypsl, IEepPEeYKCIeHHbBle B pabo4ux IporpaMmax MUCIMIUIAH (MOIyiIei),
IPaKTUK, CPOPMHUPOBAHHEIM HA OCHOBAHMH INPSAMBIX JOrOBOPHBIX OTHOLIEHHH C
IIPaBOOOIaIATEIAMH.

4.2.2. KopmopaTnBHas  SIeKTpOHHas  moyra  (@institute.gazprom.ru,



YCTaHOBJICHHAA B IIOYTOBOM KJIMEHTE D3JIEKTPOHHOM IOYTH Ha KOMIIBIOTEpaX,
IOJK/TFOYEHHBIX K KOPIIOPATUBHOM JIOKATBHOU CETH.

4.2.3. Ilnmatrdpopma gmms mnpoBemeHust BeOmHapoB https://gki.webinar.ru.
Ilpennasnavena i IpOBENEHNS OH-JIAHH MEpPOIPUATHHA C TOCTYIIOM 4Yepe3 CETh
HHuTepHer.

4.2.4. basa sganuii CHOIIO ITAO «["a3nmpom» — COBOKYIIHOCTE CEPBHCOB,
NO3BOJIAIOLIMX ~ OCYIIECTBJIATL  B3aUMOAEHCTBHE  MeXIy  YYaCTHHKAMH
00pa3oBaTeIbHOTO TIpoliecca, B TOM YHCIIE CHHXPOHHOMY U (MIIM) aCHHXPOHHOMY
B3aUMOJEHCTBUIO B JIO0OM IIOCIENOBATEIHHOCTH HA PACCTOSHHM B IEIAX
opraHusanuu y4eOHOro mpouecca (mocTyn 4epes cetu HMutepHer u HMHTpaHeT ¢
BBOJIOM JIOTHHA M MapoJis, BO3MOXKEH 10 ccbuike: https://hrd.gazptom.ru). B baze
3HAHUM PpasMEINaAlOTCA 3NeKTPOHHBIE 00pa3oBaTENbHBIE pPECYPCHI, HMEKOTCS
CEepBUCHI  [JIJI1  COBMECTHOH  paboThl, KOJUIEKIHS y4eOHO-METOMHYECKHX
MaTepHaIIOB.

4.2.5. KoMrbroTepHbIli Klacc, MOJKIIOYEHHBIH K ceTd HHTepHET, depes
BBICOKOCKOPOCTHOM KaHall ¢cB:A3H (mo 100 Mout/c).

BHYTPEHHUE CEPBUCHI:

4.2.6. ABTOMaTH3MpOBaHHasg  OWOIHOTEYHO-UHGOPMAIMOHHAS  CHCTEMA
WuctuTyTa,  npepocraBisromas (B TOM  4MCIE) — MHOABHAYalbHBIH
HEOTPaHUYEHHBIA OCTYII K 3JIEKTPOHHOMY KaTajory OubIHMOTEKH.

4.2.7. DaiinoBele XpaHUIIHUIA KOPIIOPATUBHON CETH (JIOKAIBHBIE M CETEBBIE
PeCypcCHl, BKIIFOYAs PeCypChl ¢ OrpaHHYEHHBIM IOCTYIIOM; CHCTEMa PE3ePBHOTO
KOTIIMPOBaHHMsl, CHCTeMa aHTUBUPYCHOM 3aIllUTEI);

4.2.8. VYyebHoe mporpaMmHoe obeclieueHHe, YCTAHOBIEHHOE Ha y4eOHBIX
KOMIIBIOTEpaXx;

4.2.9. HopwmaruBHO-crpaBouHast  cuctema  «Komekcy - JoCTyn
NPEAOCTABISECTCA B OMHOM KOMIIBIOTEPHOM KJIacce CO BceX pabodmx MeECT.

4.2.10. JlokanpHas KOPIOpPAaTHBHAs BBIYMCIHMTENbHAS CETh, 00BEIUHSIIONIAS
KOMIIBIOTEPEI KOPITOPATUBHOM oKanbHOU ceTr (1o 100 Mbwut/c);

4.2.11. uopManmoHHO-0HOIHOTEYHEIH LIEHTP ¢ SJIEKTPOHHBIM YATAIBHBIM



3aJI0M W paboyMM MecTOM [UIs JocTyna B VIHTepHET, WCIOIb3YIONIHM
aBTOMAaTU3UPOBAHHYIO OHONMOTEYHO-UHPOPMALIMOHHYIO CHCTEMY, OOecreynBaeT
BCEM KaTeropusM II0jb30BaTeslell HEOTrpaHWYEHHBIH JOCTYIl K JJIEKTPOHHBIM

OrOIMOTEIHBIM pecypcaM 11 obecIeueHus 06pa3oBaTebHOr0 MpoLecea.

5. TPEBOBAHHUsI K TEXHHYECKOMY, TEXHOJOIHYECKOMY H
TEJEKOMMYHUKAINIMOHHOMY OBECHEYEHHIO ®YHKIITMOHUPOBAHUA DHOC

B LHensX  HaIeXHOTo, 0€30TKa3HOr0 U IPOHU3BOJUTEIHHOTO
ynxuuonupoBarus OWOC  ycrawaBnuBaroTcs — CIEAYIOIIEE TeXHHYEcKHe,
TEXHOJIOTHYECKHE U TeIEKOMMYHHUKAMOHHEIE TPeOOBaHUS:

5.1. TexHuueckue XapaKTEPHUCTUKU CEPBEPHOTO 00OPYHIOBAHUS IOJIKHEIL
YIOBJICTBOPATE TEKyIIMM TpeOOBaHMAM Ui ONHOBPEMEHHOM paboThl Bcex
II0JIb30BATENIeH, BKIIHOYas BCeX OOydaromMXcs M pabOTHHKOB, HCIIONB3YIOLIMX
OUOC UrctuTyTAa.

5.2. Bce  cepBepHoe  oOopyZoBaHHE  [JOMDKHO  HMETh  CPENCTBa
OTKa30yCTOMYHMBOIO XpaHEHUs ¥ BOCCTAHOBJICHHS JaHHBIX.

5.3. Bce cepsepHoe 00OpynoBaHHE NODKHO WMETh CePTH(HIHPOBAHHEIE
anmapaTHele W IIpOrpaMMHBIE CpelcTBa oOecredeHuss HH(DOPMAIIMOHHOM
0e30macHOCTH.

5.4. Bce KOMIBIOTEpH! JOJDKHBI OBITh OOBEIHHEHBI B BBHICOKOCKOPOCTHYHO
KOPIIOPAaTHBHYIO BEIYHCIHTEIBHYIO CETh.

5.5. Jlna obOydarommuxcss ¥ pabOTHHKOB JOIDKHA OBITh oOecredeHa
BO3MOXHOCTB BEIXOZIa B ceThb «VIHTepHETY.

5.6. Jlns Bcex obOydarommxcss W pabOTHHKOB IOJDKEH OBITh obecredeH
noctyn x pabore 8 SMOC Unctutyta u3 moboro pabovero mecta B MHCTHTYTE,

HMCIOIIEro NOOKIIOYUEHHUE K CETH ((HHTGpHeT».

6. NOPAIOK IOJYYEHHMSA JOJOCTYIA K DSHOC HHCTUTYTA U
OTBETCTBEHHOCTD 3A COXPAHEHUE PETHCTPAITHOHHEBIX JAHHBIX

6.1. OcHoBanuem Juis noxydenust nocryna k DMOC MucTuTyTa ABISeTCS:



- I BCeX 00y4aroLIuXCs - MPUKA3 O 3a4KCIEHUN/O BOCCTAHOBIIEHUH/;

- IUis pabOTHHUKOB HodepHHX oOmectB I'pymmsr [MasmpoM — 3akmoueHwue
norosopa ¢ MHCTHTYTOM;

- U1 mperofgasaTtenedl ¥ paOoTHUKOB MHCTUTYTA - 3aKIFOYEHHE TPYHOBOIO
ZIOTOBOPA MJIM JOr0BOpa IPaXkIaHCKO-TIPABOBOT0 XapaKTepa.

6.2. OcHoBanueM [ OnokupoBanus pgocryma k OWOC Hacraryra
SIBIISICTCSL:

- [IUIst BCeX 00y9aroIuxcs NpHUKa3 06 OKOHIaHUH 00yUeHMs/ OTUHUCIIEHNIH;

- Uit pabOTHHKOB No4YepHUX o06mecTB ['pymmer [asnpoM — npekpalueHue
IOercTBHA foroBopa ¢ THCTUTYTOM;

- mna mpenogasBaTened M paboTHuUKOB MHCTHUTyTa - HCTEYeHHE CpOKa
IEACTBUS TPYAOBOTO J0r0BOPA MIIH IOTOBOpa IPaXkJaHCKO-IPABOBOTO XapaKTepa.

6.3. IlogxmrovyeHue OCYILECTBIAETCS Ha OCHOBAHUH 3asBKM, HAIpaBIAeMOH

II0 JJIEKTPOHHOW moure Ha aapec hrd@gaztraining.ru. Pexum moctyma

COINIACOBBIBAETC €  DYKOBOOUTENSAMHU  CTPYKTYPHBIX  ITOJpasielcHHH,
Kypupyromux snemeHTs MOC 10 cBouM HanpaBieHHsIM B pabodeM HOpsIKe.

6.4. IlompsoBarenn OWOC, mnonayduBIIME  yYETHBIE  JAHHBIE  JJI
aBTOPHM30BAHHOTO [OCTyIA, 00SA3aHbI XpaHUTh WX B TaifHe, He pasriialliaTh, HE
[iepeaBaTh UX UHBIM JIULIAM.

6.5. Ilone3oBarenu 3HOC HECYT OTBETCTBEHHOCTD 3a
HECaHKIMOHHUPOBAHHOE HCIIOJIL30BAHUE DPErMCTPALMOHHON WHQOPMAIMH IPYTHX
00y4aromuxcs Ui pabOTHUKOB, B YACTHOCTH, 38 UCTIOJIB30BAHME JAPYTHX JOTHHOB
1 napouieid 1uig Bxona B OMOC u ocyimecTBieHHE pa3inyHBIX ONEpanuil 0T UMEHH
ApYyroro o0yyarowerocs: u/umy paboTHHKA.

6.6. MHCTUTYT wMMeeT mpaBO B CIiyuyae HecoOMofeHHs TpeboBaHMiA
[TomoxkeHus 3aIpeTUTh HCIIOIb30BAHKME ONPENENEHHBIX YIETHBIX JAHHBIX H/HIH

U3BATH UX U3 OOpallleHHs.

7. TIOPAIOK HOAAEPKKH IOJb30BATEJIEN SUOC HHCTHUTYTA

7.1. Kaxzeld  nomp3oBaTeNnh  HMEET [PaBO  IOJNyYeHHs  ydeOHO-



METOJHUYECKOM, TEXHIUUECKOH moaaepxku npu pabote ¢ DMMOC UncTutyTa.

7.2. quﬁﬂo-MeTo,queCKon NOOAEPKKY, Pa3bACHEHHA W KOHCYIIbTALlHH I10
BOIIPOCaM  HCIIONB30BaHMUS, MH(POPMAIMOHHBIX W TeIeKOMMYHUKAIMOHHBIX
TEXHOJIOTHH, BXxomamux B coctaB OMOC, okaszpiBaloT paboOTHUKH OTIENa
TEXHHYECKOI0 U MH(OPMALIMOHHOTO 00ecTeueH s, OUOIMOTEKH;

7.3. Y4yeOHO-MeTOIHYECKASA oAJepKKa MOXKET OBITh IoJIyyeHa IIyTeM

OTIPABKH COOOINEHHA Ha aipec 3MeKTPOHHOM MouThl hrd@gaztraining.ru.

8. IIPOTPAMMHO-AIIITAPATHAS BA3A

IIporpamMmHo-anmnaparHas 0aza MpeACTaBIsSeT co0Ol CIeNUaNTU3UPOBAHHYIO
HHDPACTPYKTYpY, BKIIOYAIOIIYIO B ce0s COBOKYITHOCTD NPOrPaAMMHO-aIIapaTHBIX
cpencts (cepsep, He MeHee 10 NMEPCOHATBHBIX AIEKTPOHHBIX BBHIYHMCIATEIBHBIX
MammuH - IIOBM (mepcoHalbHBIX KOMIBIOTEPOB H/UIH HOYTOYKOB), CETEBOE
obopyfoBaHME, CHCTEMBI Ilepefadyd [JaHHLIX, JHMIEH3HMOHHOE IpPOrPaMMHOE
obecrieyenne) As oOecrieyeHUs B3aUMOIEHCTBHIs YIACTHHKOB 00pa30BaTeIbHOIO
mpomecca, BKIIOYas — CIELUATW3UpPOBAHHBIE  CHCTEMbI, 00eCcIeYHBaloIIye

npuMeHeHue anementos CJO.

9. ®OPMHUPOBAHHE 3JEKTPOHHOM HH®OPMAIIMOHHO-
OBPA30OBATEJBHOM CPEJBI

HMudopmanuonnoe Hamonnenne OJWOC ompenmensercs NOTpeOHOCTAMHU
IIOJIb30BATENEl M OCYIIECTBIACTCS OOBEIMHEHHBIMH YCHIUIMH pPabOTHUKOB

HucTtutyTa ¥ ero punuaios.

10. OTBETCTBEHHOCTbD

OTBEeTCTBEHHOCTh 3a INTaTHOE (YHKIHOHMpoBaHHe Beex wactelr DMOC u
KOHTPOJIb JOCTyNa II0JIb30BaTellel HecyT pa0OTHHUKHM OTHela TEXHHYECKOTO H
MHQOPMAIIMOHHOTO OOECHeYeHHsI B COOTBETCTBHHM CO CBOMMH JOJKHOCTHBIMH

UHCTPYKIHUSIMH.



